
Reading Conference Tracking Sheet
Name: Class: Date:

Pre-Conference Notes Conference Structure:
•	Listen
•	Ask reader to say more 

on selected topic/idea
•	 Jot down notes
•	Name skill (teaching 

point)
•	Create assignment
•	Review teaching point

Text Title:

Conference Notes

Name Skill/Strategy (Teaching Point):

Assignment:

Due Date:

Next Steps:

Sonya Simpson, a teacher at Restoration Academy Middle School in Bedford-Stuyvesant, Brooklyn, devised this tracking sheet. 
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